A%ELICATION FOR RECORDS DISI;OSIT!ON STANDARD

INSTRUCTIONS: Prepare in duplicate and forward to the ﬂecords M_anagement Analyst, Management §vs,tems Division

3. Dep | Division, Sutwlivision & Administering Office Address i FOR RECORDS MANAGEMENT OIVISION USE

Dept £ it O i Date Raceived Application No.  Date Completsd
ept. o ransi perations ; . JU

Rail Maintenance Division/Communications JUN g 1983 83 -84\ N1 S 1983

1015 E. Ponce de Leon T Appiicetion AT YT

Decatur, GA 30030

4, Person to Contact ' | 5. Working Title . 6. Teisphone Number

| Mr, Lar yﬁggbinson General Foreman 294-3411

7 Action Reuuesled
a. LX Establish Retention Schedule; record nﬂll continue Lo accumulate.

h. D Dispose of present accumulation; no further accumulation anticipated.

c. T Amend Application No. Check One: [ Change; [J Superceds; O Void
8. Dates of Series 9. Records Series Title (fotlowsd by title used in office; if differant)
Eactiest - Latest Electronic Technicians and Apprentices
1979 | Present Exception Time Reports
10. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Division of Rail Maintenance is charged with the responsibility of —Uit
providing a safe, clean, and mechanically and electrically reliable rail
transit system for the purpose of transporting people to and from their
destinations in a professional, efficient, and economic manner.

The Central Control function is responsible for the opera?ion and the
maintenance of all electronic equipment related to the rail system.

ny

11. Record Senes Description This file contains the following documents finciude form numbm and titles, if anyj:
Attach samples of the file.
Documents relating to: Work performed under Force Account Code

Inctuded M The Exception Time Form {(#27-7162) -- sample attached

Fieisarranged: By Calendar Year; by Pay Period

2. Monthly Reference Rate ©  How often are records referred 1o which are:
One to six months old .___Z* Seven to twelve months old é . : Thirteen to twenty-four months oid- 72—

twenty-five months and oider AQAE%,_ ? ' ) :

13. Annual Rate of Accum?n of RecordsV : § =
Letter-size drawers 2 2= .| agal-size drawers

; Shelves —_— Otha!' {specify)

3012 {3/76)




-
YES | NO | 14. Questionnaire (Place an X} in the proper colgmn) ! A -
a. Is this the official copy Bf the series? :
X If not, where is it? ) _ ,
; b. Does the series contain confidential infarmation requiring security handling? If yes, cite law orfraghla:ion.
£ ' ] e '
X c. is this a vital record? N
X o Does ihis senes havis astorienl o loong leem esoarch vilie? T
1 Wy o on mn.n Aoty i i e ake 1 ocraany o keep e :--nlm- Pl Dew oo bosngg et aead, coneddd thisse thonunwsets e
i scheduied separately? )
e f, s the information contained in this series ever published? I yes, attach copy.
_ g. |s the information contained in this series ever analyzed and/or recorded in 3 summarized repon? £ ti-
< I yes, attach copy. Data_from form inputted to the Transit ‘Management Informatgo
h. Is there 8 duplication of this series in your office, or in another office or agency?  SY 5 CEI (TMISY
W tf yes, where?
) i. s this series for # major ﬂorrion of it} regularly microfiimed? 7 . ]
e j. Does the record series result in a computer printout? - : ‘o T™IS _ReDQrt
15. Retention Requiraments _ The following requires the series to be kept: -
a. State Law D e Y@AIS, , d. Audit period ) : years.
b. Statute of limitation o years. 2 Admnmstratwe naed } years.
c. Federal law years. i. Federal retention instructions . 'vaars.
Attach copy or excart of laws or reguiations. Explain administrative need. .
Needed per requirement of Amalgamated Transit Union (ATU)
16. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:
Kl calendar Yeas; [ Fiscal Year; [.] Other then,
w Hold in the current filesarea _______ ______ monthis) 1 year(s). then

00 Transter to local hxtdmg araachold _  yaaris); then
X Transfer to iua Records Center;hoid 1 yearls): thon
XDestroy. .

O Teansfer 10 State Archives for permanent retention.

I Other ISpecity)

These instructions apply 1o alt prior and tuture accumulations ol the seres

(trchicate brielty rationate for tecommentdationy, Jhove:or wiile adeitonal remarks):

A £ W Management Otficer \5’7

pprov iviglon Head/Designee Date’

ADE’L{ / 6%{.?&‘3 ;!p ved D-partm-m of Archives and History Z Data
‘, ( ¥3 4% 6&4»-‘{ b r— ///sf/?s

7\0?7 i Approved  MARTA Managemsnt Advizory Gommitres & Dats

17. APPROVA
Approved




